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‘Working from home, or working at work,
refresh, upskill, build confidence.

Dates: 18,19, 20 August 2020
Time: 10am - Tlam
Location: Online

To Book visit:
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Level 2: tinyurl.com/y3x9wzb7
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Webinar - A Taste of Excel - Level 1
10:00 am Tuesday 18th August 2020

Need to refresh? New to Excel? Think you have to be good at math? Think again!
Let us lift the lid and give you a peek inside the programme that likes to do your
math for you!

e Add a pinch of Formula

e Add a dash of Function

e Mix together with a little formatting

e Voild - we are ready to create a Chart!

Webinar - A Taste of Excel - Level 2
10:00 am Wednesday 19th August 2020

Do you use Excel sometimes, but don’t know what else it can do? Why don’t you
join us, expand your knowledge and learn a few tips and tricks into the bargain!
e See how to use the IF function

e Use Conditional Formatting

e Discover the wonders of Flash Fill

Webinar - A Taste of Excel - Level 3
10:00 am Thursday 20th August 2020

PivotTables - have you tried to create them but end up frustrated because they
just won’t work and you don’t know why? Wonder no more! Pick up the tips and
tricks that you need to enter PivotTable Heaven!

e How to structure your data

e How NOT to structure your data!

e How to create a PivotTable
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